DAYBREAK

UNIVERSITY

Daybreak University Technical Support

1. Zoom Tutorial

e Video: Tutorial for Beginners: How to use Zoom Video Conferencing
e PDF tutorial available below

2. Google Tutorial (Email, Drive, Forms)
e Google Email:
o Gmail help center

e Google Drive:
o Video: Google Drive tutorial for beginners
o Google Support
o PDF tutorial available below

e Google Forms:
o Video: How to use Google Forms — Tutorial for Beginners
o How to use Google Forms

3. Populi Tutorial
e Video: Populi YouTube Channel — Student Tutorial playlist
e Populi Knowledge Base support

4. TheraNest Tutorial
e TheraNest Knowledge Base

For more information or inquiries, please email at
techsupport@daybreak.edu



https://youtube.com/watch?v=U_JohBDMur4&feature=shares
https://support.google.com/mail/#topic=7065107
https://youtube.com/watch?v=gdrxAoqfvbA&feature=shares
https://support.google.com/drive/answer/2424384?hl=en&co=GENIE.Platform%3DDesktop
https://youtube.com/watch?v=BtoOHhA3aPQ&feature=shares
https://support.google.com/docs/answer/6281888?hl=en&co=GENIE.Platform%3DDesktop
https://youtube.com/watch?v=S2D0gkb5c6s&feature=shares
https://support.populiweb.com/hc/en-us
https://theranest.zendesk.com/hc/en-us
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Start a Scheduled Meeting

T @
9:41 AM Monday, Jun 3
Design Review e
10:00 AM - 11:00 AM
. Host: Peng Zheng
Tap the Home icon on 0 a
the menu bar.
Customer Prep
. Phone 11:30 AM - 11:45 AM
Tap your scheduled topic
on the meeting list. New Project Sync
g Contacts 11:50 AM - 1:30 PM - Skype for Business
. Team Weekly New Meeting v Join Share Content
Tap Start to start the meeting. 2:00 PM - 3:00 PM
Marketing Team Weekly
Settings 3:00 PM - 3:30 PM

Peng / Foo 1:1
3:30 PM - 4:00 PM

All Hands
4:00 PM - 5:00 PM

Start an Instant Meeting

9:41 AM Monday, Jun 3

Design Review

Tap the Home icon on 10:00 AM - 11:00 AM

Host: Peng Zheng
e 0 ormms

o Tap New Meeting on the Customer Prep

Enone) 11:30 AM - 11:45 AM

Home screen to start an

instant meeting. New Project Sync
Contacts 11:50 AM - 1:30 PM - Skype for Business
Team Weekly New Meeting v Join Share Content
e, 2:00 PM - 3:00 PM

Marketing Team Weekly
Settings 3:00 PM - 3:30 PM

Peng / Foo 1:1
3:30 PM - 4:00 PM

All Hands
4:00 PM - 5:00 PM

zoom support.zoom.us | 1.888.799.9666 | 2



Make a Phone Call

Tap the Phone icon on
the menu bar.

e Tap country code to
choose a country. Enter a

phone number.

Tap the Phone icon to start
the call.

Join a Meeting

Tap the Home icon on
the menu bar.

e Tap the Join icon on the
Home screen.

e Enter the Meeting ID.

o Tap Join to start the meeting.

Call a Contact

Tap the Contacts icon on
the menu bar.

e Select a contact.

e Tap Meet to start a meeting.
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Tap here to view your contacts.

Join Meeting

|Meeting ID

Join with a Personal Link Name

D) (@ [a) "The" They There BIU (@ &
tab gq,,‘w,,keggr,,gt y u i 0 \7p4 delete
caps lock a s d f
| ?

shif Lz Ax Jc v ibAnimji 1~ 'S
© 2123 O 4 ) 2123
) Contacts Select g

Q search

Darral Marquez
Favorites ~ He/Him
® Available

a € Darral Marquez
b darral.marquez@zoom.us & Meet L call

£ SJ-7-Huddle Room
Personal Note

Hi, I'm a designer from the product team. I'm responsible for
Zoom Rooms design. | am looking forward to working with you!

2 Food Delivery
Contacts ~

Company Zoom
Room 6“ Ashlee York
Controls ashlee.york@zoom.us
Department Product
ﬁ” Clara Arellano
. clara.arellano@zoom.us
as .
Manager Frankie Mason
g’ Darral Marquez
maurice.lawson@zoom.us
Job Title Product Designer
" Hester Wilson
hester.wilson@zoom.us
Location San Jose

9' John Chen
john.chen@zoom.us

support.zoom.us | 1.888.799.9666 | 3



Invite when in a Meeting

0 Tap Invite on the Controller.

<] Marketing Sync o]

§ wm O

Mute Start Video Share Content

'y [ 1)

¢ 8 T
% 1

Security View Switch Camera Camera Control Participants More

Sierra Nevada Room

Invite by Contacts

Search by name, or scroll to find rooms,
contacts or H.323/SIP endpoints.

Click Invite.

Invite

Contacts  Email Phone  SIP/H323

£ SJ-7-Huddle Room
2 Front Desk

Contacts

(@ noee Yok
h ompany.com

Invite by Phone

Tap the +1 to select the country you are
calling. Enter the phone number and tap
the blue phone icon to call.

Invite

Contacts  Email  Phone  SIP/H323

200Mm

Select how you want to invite at
the top of the modal.

Invite

Contacts ~ Email  Phone  SIP/H.323

Q search

Favorites

g' Darral Marquez

henry.smith@company.com
£ SJ-7-Huddle Room

2 Front Desk

Contacts

‘;' Ashlee York

ashlee.york@company.com

Invite

Invite by Email

Tap Email.
Enter the invitee’'s email address.
Tap Send.

Invite

Contacts  Emall Phone  SP/H323

Please join Zoom meeting in progress

JoinZoom Meeting
hitpsi/fsuccess.zoom.us//6804736133

Meeting ID: 680 473 6133
Onetap mobile

+16699006833, 68047361334 US (San Jose)
+16468769923, 68047361334 US (New York)

send

Invite by Room System
Enter the IP address or E.164 number of

the device you're calling. Tap H.323 or SIP.
Tap Call.

Invite

Contacts  Emal  Phone  SIP/H323

P address or E164 number

support.zoom.us | 1.888.799.9666 | 4



0 Tap the Share icon. Share Content

e Desktop iPhone / iPad Camera

Use Zoom App

Choose the device you Click Share Screen
Sharing Key JCNXNK

want to share.
Use Browser

Go to www.zoom.us/share

The instructions will remain
MeetinglD 916 3660 8942

on the controller, even once

the share is displaying on

the Zoom Room display.

Passcode 785864

Share Content

Desktop iPhone / iPad Camera
Use Zoom App

Click Share Screen

Sharing Key JCNXNK

Use Browser
Go to www.zoom.us/share
MeetinglD 916 3660 8942

Passcode 785864

o Tap Stop Sharing when you
are done.

4
Stop Sharing

Zoom support.zoom.us | 1.888.799.9666 | 5



Mute/unmute  Start/stop the Share content
the room room video from your laptop

Meeting Controls

or mobile device

microphone

R Your meeting name

§ m
Lock meeting,

enable Waltlng Mute Start Video Share Content
room and allow
participants to

A o9 ®
share screen, chat, ... (;l =y > ar a eee ... Access to more
il, .
rename, unmute features like
themselves Security View Switch Camera  Camera Control Participants Invite More

: _ : recording to
: the cloud, chat,
Change video : reactions, breakout

display layout — rooms, smart focus,
Speaker view: o S : closed captioning
displays active speaker Sierra Nevada Room : : : and language
: : . interpretation.
Gallery view: shows ‘ ’ C
- Control PTZ camera End or leave View and manage
all attendees in grid . . .
settings, presets, or switch ~ the meeting meeting participants

to secondary camera

Manage Participants as Host

After tapping Manage Participants in the meeting controls:

Participants (4)

Maurice Lawson

Ask to Unmute
John Cheg Tap the participant’s name to ask them

Ask to Start Video

to start their video or stop their video,

Calara Arellan Allow Recording

Miake Host pin or spotlight their video, allow them

AshlacYCR 20155 to record, make them the host, or

Rename

. remove them from the meeting
Put in Waiting Room Lock Meeting

Remove Mute Participants on Entry

Report Disable Participants to Unmute Themselves
Disable Participants to Rename Themselves

Show Non-video Participants

Mute All participants, Unmute All
participants, or tap More to Lock

Ensble Waiting Room the Meeting, or choose to Mute
Invite Mute All Unmute All More... Participants on Entry

Hide Self View

zoom support.zoom.us | 1.888.799.9666 | 6



Google

Google Drive is an online repository storage facility for you. Drive provides you with
30GB of storage for any file—pictures, documents, etc. Your files can be reached from
any smartphone, tablet, or computer. So wherever you go, your file follows. You can

share your files or folders with anyone, without having to email.
Google

Drive

Sign into your account at: One account. All of Google.

Sign in to continue to Gmail

http://drive.google.com

John Diehl
diehlj@bedfordasd.org

Need help?

Sign in with a different account

One Google Account for everything Google

BEM&GO 2> B

Getting to know the layout

606 ,, Course Schedule x / &  MyDrive - Google Drive % \+ o
%)~ (€ ) @ hups://drive.google.com/a/bedfordasd.org/?srtp=0#my-~drive e | (B~ coogle Q) & A B =
\ S/
Most Visited ~ Pickem (! Lincoln Interactive [XJ Blackboard Learn () Status Page [l Bedford Cyber Ac...  {f} Admin console StraightAce Link { } MathTV - Videos ... §8 Teaching like it's ... Account
[2) piigo - Sign in
( (@l\ “ _...A/More‘-/«'\ ,§/ ii:  diehl@bedfordasd.org ~
New Eile
i DetailS) = 5
Drive Upload|affile,orfolder;to“Driver . . = o
/ — Listiof/Files
My Drive =LA AN A
-
Eile _Storage OWNER LAST MODIFIED
LA UKL )
| »myorive r Grid
Shared with Me Q_Elles sharediwith me me A28 i
Starred [E Atticle on Virtual Academy Shared me Jul 31 Paul Ruhiman Settl nc
R t =
ecent W Aticle on Virtual Academy.docx me 17 me
Trash
More ™ autocadé.dwg me Apr 28 meo
EI Install Drive for your )~ BAVA Report Card-TY HARPSTER pdf me Jul 25 me
computer
Google Apps for BASD me Mar 18 me
W invent.ipt me Apr 28 me
Invertebrates ppt copy 2 me Mar 25 me
P Invertebrates ppt copy 2.ppt me Mar 25 me
E] name me Mar 25 me
B Summer Tech 14 Sign-Up me Jul 20 me
Summer Tech 14 Sign-Up (Responses) me Aug 3 Unknown user
B test document copy me Mar 26 me
W test document copy.docx me Mar 25 me
Untitled presentation me Mar 28 me
B Windmill IU8 Presentation copy.key me Mar 27 me

0.19 GB (0%) of 30 GB used
Manage



Creating a Document

My Drive

Click on the red “CREATE” button and choose “Document” Ol Focer

% Document

Presentation

Spreadsheet

Connect more apps

Now, you have an untitled document. You should first click “untitled document” to
rename it and then you can click on the document to start typing. You are familiar

with the formatting options because they are similar features offered in Microsoft
Word.

/ 2

1r Course Schedule X | @y My Drive - Google Drive %/ B untitled document - Goog... % & x
|

G- ‘(/‘ @ https://docs.google.com/a/bedfordasd.org/document/d/ INtrSTx3i4slivh4hfA7pGERrQhUZca9q26kifq67gZY fedit e | (B~ coogle Q8 ANE| =

Most Visited ~ Pickem { ! Lincoln Interactive ) Blackboard Learn () Status Page

P Bedford Cyber Ac...  {%} Admin console StraightAce Link { } MathTV - Videos ... §8 Teaching like it's ...
[2) piigo - Sign in

Untitled document | | diehlj@bedfordasd.org v
ile dit View Insert Format Tools Table Add-ons Helpl All changes saved in Drive Comments m
=@ e CRAN =R

& e ~ T 100% - Normaltext - Arial nIgL- co Hl |[|E|E =EE |IE = = . E E | I # Editing - A
1 1 2 3 4 7
Rename document
Enter a new document nai
{ Untitled document J




Creating Spreadsheet & Presentation

Click on the red “CREATE” button and choose “Presentation” or | [ i
“Spreadsheet” o

d Folder

These documents are equivalent to creating a Microsoft PowerPoint [B bocument
and a Microsoft Excel document.

1

Presentation
Spreadsheet
é Form

n Drawing

Connect more apps

Rename each of your documents first so it can be easily located in drive and then
you will notice a familiar menu bar and tool bar, similar to Excel and PowerPoint.
Just click into the document area to begin typing and working.

©® 00 .,  Courseschedule x| e My Drive = GoogleDrive i O untitied presentation - Go. + o
G- (¢)a docs I /a/bedfordasd.org/ presentati 1LVmTMZGtbrGx7t7xr0QZcv89Br3dIuzVO) x | (B~ coogle QA & wE| =
@ cem " Uincol Interac e [ Wackbord Learn @) Status page [ Becford Cyber Ac... {9 Admin console 7] StrsightAce Link '} MathTV - Videos .. 53 Teaching lie its »

Untitled presentation ’ doni@boctordasd og ~

Click to add title

©00 it Courseschedule % | dw My Drive - Google Dr

g/5pre 1pfD:

X _heADXgms/editegid=0 - C | (B Google Ve awE|=
ve D Blackbourd Learn @ Status Page [ Beford Cyber Ac... {8 Admin console 7] Straightace Uik £} MathTV - Videos .. B Teaching ke its »

igo - Sign in
Untitled spreadsheet P ——
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Creating a Form

Click on the red “CREATE” button and choose “Form”

This is used to create questionnaires or surveys.

Summer Tech 14

)~ (€ ) & hups://docs.google. fi 'd/ 1iIMfRCF4Vw112JFZPESv-1_yBipjUYRhIBR7BhMOFYNs/edit# C]\'Gcog\e Q) & A W

MathTV - Videos ... §8 Teaching like it's ...

(& Most Visited ~ Pickem incoln Interactive Blackboard Learn @) Status Page [ Bedford Cyber Ac...  {!} Admin console StraightAce Link
(&) piigo - Sign in
= Summer Tech 14 Sign-Up ] diehij@bedforc

File Edit View Insert Responses(31) Tools Help

W~ Thome:Espresso L B por 8

v Form Settings
Require Bedford Area School District login to view this form
Automatically collect respondent's Bedford Area School District username
Show progress bar at the bottom of form pages

Page 10f 1

| /lsummer Tech 14 Sign-Up

This summer we will be having a series of “One Day Trainings". Each session will be independent of the others, so you can pick
the topics that interest you most and sign up for just those days.

Al Google trainings are from 8:00 am to 12:00 pm, at Bedford High School in Room 202 (Mac Lab). Tuesday and Wednesday
will be Canvas Training. Canvas is a new learning management system (LMS), which is very user friendly and easy to learn and
use, that is now being offered as an alternative to Blackboard in Blended Schools and will replace Blackboard in Middle School
this year. All teachers district wide can have access to Canvas. There will be Act 48 hours given for all days. It will be 26 hours
if you attend all five trainings.

o signup, please check the boxes corresponding to the training day that interest you. Please contact John Diehl by email at
diehlj@bedfordasd.org or phone 814-623-4208 or 814-077-8145 if you have any questions.

First come, first serve.

Please check the box beside each training date that you wish to attend.*
() Monday Aug 11: Gmail and Google Calendar 8am - 12pm

() Tuesday Aug 12: Canvas Training 8am - 3pm

() Wednesday Aug 13: Canvas Training 8am - 3pm

() Thursday Aug 14: Google Docs & Drive 8 am - 12 pm

() Friday Aug 15: Google Sites & Google Classroom 8 am - 12 pm |

Presentation

Form

Drawing

Spreadsheet

Connect more apps

My Drive

Full Name*
Monday Aug 11: Gmail and Google Calendar 8am - 12pm 13
Monday Aug 11: Gm. _ Tuesday Aug 12: Canvas Training 8am - 3pm 4
Email Address (if you would like a confirmation reply) Toesday avg 12 .. [ Wednesday Aug 13: Canvas Training 8am - 3pm 4
Wednesday Aug 13: _ Thursday Aug 14: Google Docs & Drive 8 am - 12 pm 14

0 3 6 9 12 15

Friday Aug 15: Google Sites & Google Classroom 8am - 12pm 13

Summer Tech 14 Sign-Up

Once you create your questionnaire, you
can have it published for completion and
then you response can be analyzed by
checking out the summary.




Creating Folders prive

Organizing Documents

My Drive

Click on the red “CREATE” button and choose “Folder”. Ol Focer

% Document

.1 Presentation

Name your Folder and then you will see it B
« : » ;=] Spreadsheet
beneath “My Drive
é Form
New folder a Drawing

Please enter a name for the new folder:
Connect more apps

[Summer Tech Training

You may drag and drop files into your folder or you can use the Red upload arrow to
upload files into drive. Then you can organize them into folders.

BIO 0L e £ summer Tech Training - .. x i
G- ‘\(-/" @ hitps://drive.google.com/a org/?srtp 5/0B70xhW! Dy | (B~ coogle QU I ARE =
Most Visited Pickem { ] Lincoln Interactive  [ZJ Blackboard Learn () Status Page [ Bedford Cyber Ac...  {%} Admin console StraightAce Link | MathTV - Videos ... Teaching like it's ... »

) Digo- Signiin
(@)\ “ i diehlj@bedfordasd.org ~
o7

o -

Drive - Summer Tech Training & ®

MyDrive » Summer Tech Training

Shared with Me

Starred
Recent
Trash

More +

Install Drive for your

computer

Drop files here

or use the red upload button

0.19 GB (0%) of 30 GB used
Manage



Sharing Files or Folders

With people who have a Google account.

Open or create a new document. Then click on the “share” button on the top right
of the screen. A new dialogue box will appear and you will want to input the
accounts (email) of those you wish to share this document with. Provide them with
either Edit, Comment, or View rights and they can now access this file from their
account under “Shared with me”.

800

Course Schedule. % |/ MyDrive - GoogleDrive %/ B Arice on Virtual Academ. x
S s
G- (&) @ nups://doc le.com/a/bedfordasd. 1 q 5 hi ~ & | (B Google AV AUB | =
Most Visited ~ Pickem { | Lincoln Interactive [ Blackboard Learn (@) Status Page [ Bedford Cyber Ac... (%} Admin console StraightAce Link  { ] MathTV - Videos ... §8 Teaching like it's ... »

() vigo- Signin

3

\

Sharing settings

Link to share (only accessible by collaborators)

htipsdidot le.

Who has access

& Specific people can access Change.

2 John Diehl (you) dishi@bedfordasd.org Is owner

2 GaryDawson dawsong@bediordasd.org Canedit + *
2 PaulRuhiman ruhimanp@bediordasd.org Canedit x

Invite people:
nter names or email addresses. ‘

Editors will b alowed o add people and change the permissions. [Change]

—p =3

Drive
TITLE
=
My Drive ‘ [ Copy of Article on Virtual Academy

B Summer Tech Training

Shared with Me

Starred
Recent
Trash

More v

Install Drive for your
computer




Sharing Files or Folders
With people who DO NOT have a Google account.

If are trying to share a Google Doc with someone who doesn’t have an account, you
right click on the document, select share, and then select email as attachment.

600 Course Schedule %/ & Myrive-GoogleDrive  x \[§dl (9 unread) - johndiehl10 .. X | ) Google Drive Tutorial 201.. % | + ¥
G- w\(-/ @ https://drive.google.com/a/bedfordasd.org/7srtp=0#my-drive e | (B~ Google Q¥ A RB | =
(& Most Visited ~ Pickem { ! Lincoln Interactive [ZJ Blackboard Learn () Status Page [ Bedford Cyber Ac...  {} Admin console StraightAce Link | MathTV - Videos ... §8 Teaching like it's ... »

() viigo - Sign in

(é@\} “ i diehlj@bedfordasd.org ~
7

Drive at ] L] (o] More  ~ @ |=|:= O -
My Drive
[
= TITLE Open OWNER LAST MODIFIED
I "My Drive Preview
. . B8 Summer Tec me 11:22am me
Summer Tech Training Open vith ,
Shared with Me W 3ds.max - me Apr 28 mo
ha Y sh
Starred " are...
5] Article on Virt e Jul 31 Paui Ruhiman
L » Email collaborators..
W Article on Vir () Details and activity Jul 17 me
I Move to...
More + ¥ autocads.dw me Apr 28 me
Rename...
Install Drive for your . BAVA Reporl me Jul 25 e
computer

Mark as unviewed

W inventpt View authorized apps... = Apr 28 ma

Invertebrates  Make a copy me Mar 25 me
Download.
P Invertebrates me Mar 25 me
Submit to template gallery
B name shared me 11:31am mo
§ Remove
test documer.cwuyy me 1:36 am mo
W test document copy.docx me Mar 25 me
Untitled presentation me Mar 28 me
B Windmill [U8 Presentation copykey me Mar 27 me

0.19 GB (0%) of 30 GB used
Manage

Fill in the “Attach as”
and the email address

. . Attach as
you are sending It to -
Microsoft Word (.docx) ~
as well as the message

Email as attachment

To (required

johndiehl10@yahoo.com, | Cm.

Subject

and then click send.

test document copy

Message

This is a test for someone who doesn't have a google account

Send a copy to myself

Cancel




This is how it looks in the recipient’s mailbox. They have the option to either view
or download the file.

)
8600 Course Schedule % | @4 MyDrive - Google Drive % | Rl (9 unread) - johndiehl10 ... * \ D Google Drive Tutorial 201.. % | + X

& https://us-mg5.mail.yahoo.com/neo/launch?.rand=4g9j8j36mt94e#5484327252 & | (B~ Google Q) ¥ A WA
(& Most Visited ~ Pick'em

incoln Interactive [XJ Blackboard Learn () Status Page [l Bedford Cyber Ac...  {f} Admin console StraightAce Link

1 MathTV - Videos ... §8 Teaching like it's ... »
() piigo - Sign in

Sports  Finance

More v
YAL0O! [T o B
MAIL
~] =
/' Compose 4« &« > ffDelete EAMovev & Spam v [ Morev X
Inbox (9) test document copy (johndiehl10@yahoo.com)
Drafts
Sent John Diehl (via Google Docs) @ Tod -
Spam To Me
Trash This message contains blocked images. Show Images Change this setting
v Folders
> Recent l
Attached: test document copy P il
3: Sponsored .
This is a test for someone who doesn't have a google account Bedford, PA'S
NEW RULE
and edit doct oge for-Coagle-Doce .
New rule in
NordicTrack / Norton Bedford, PA
NordicTrack Sul Fitne H
Lo ki test document copy.docx View Download v Iea_ves drivers
» furious and
Reply, Reply All or Forward | More shocked...
Read More »
August 2014
&

Viewing the Document Downloaded and opened in MS Word

eo0o 73 test document copy.docx ¥
- B OE® xR & oA e, N LA (@ Search in Document D »
New Templates Open Save Print Cut Copy Paste Format Undo Redo Show  Sidebar Toolbox Quic search
- normal Wlicambia  [#]12 [+ B I U E4E O-md- A-abl &
o L% e e Caog ot 4 o e v <\ Gonglme o201 % .
e - = ST [T # Home | Layow | DocumentElements | Tables | Chars | SmanArt | Review | Developer | ~ %
inc st 0 Backboud Lesn @ SsesPoge {8 Bcord Crber Ac. {8 A comsole (7] Sshihce Lok ) MatTY - Vidos . B3 Teaching ke s » £t = e, == = Themes
A AaBbCCDAEC AaBbCEDAEC A 2~
O - x
Momsl || Nospscng | [Q) TextBox =" Themes
“ s & a =
This is a test document for Google Apps for education s e e oGl A R docsto
John Diehl John Diehl
8.0.0 Opening test document copy.docx
You have chosen to open:
i\ test document copy.docx
which is: Microsoft Word document (5.0 KB)
from: https://nel-attach.ymail.com
What should Firefox do with this file?
(+)Open with| Microsoft Word (default) &
(_)Save File
("] Do this automatically for files like this from now on.
[ Cance | 3
:
T= 7 0% W v Sewings TWew TS 1 e lofl | wods  Ocil2 | LG TS



Uploading Files

Click on the red upload arrow.
Then click on the “Files...” label.

~My Drive Files... *

[ ech Tr

mm

Y Enable folder upload...

Shared with l... —
Starred

e B Aticle on Virtual .
Recent

icl Virtual .

Trash W Article on Virtua
More + ™ autocad6.dwg
- Install Drive for your - BAVA Report Car

Select your file that you wish uploaded. It will upload and appear in your Drive.

1 Course Schedule x / &  MyDrive - Google Drive % \

(&) @ hups:/drive.google.com/a/bedfordasd.orgsrtp=0#my-drive & | (B~ coogle Q) ¥ A wB
(& Most Visited ~ | Pick'em

Lincoln Interactive  [X Blackboard Learn @9 Status Page ] Bedford Cyber Ac...  {f} Admin console StraightAce Link  { | MathTV - Videos ... §8 Teaching like it's ...
[=) piigo - Sign in

(i) “ i1 diehlj@bedfordasd.org +
&ﬁ\/

"Summer Tech 14 (3).doc" has been uploaded.

Drive aF ] ] @ More ~ ® = a -
=] TITLE OWNER LAST MODIFIED
| ~My Drive
B8 Summer Tech Trainin me 11:22 am m
B8 Summer Tech Training 9 o
Shared with Me W 3ds.max me Apr 28 me
Starred
e [ Article on Virtual Academy shared me Jul 31 Paui Ruhiman
Recent
Trash W Article on Virtual Academy.docx me Jul 17 me
More ~ ¥ autocadé.dwg me Apr 28 me
Install Drive for your - BAVA Report Card-TY HARPSTER pdf me Jul 25 me
computer
W inventipt me Apr 28 me
Invertebrates ppt copy 2 me Mar 25 me
P Invertebrates ppt copy 2.ppt me Mar 25 me
B name shared &
4 Upload complete =
W Summer Tech 14 (3).doc W Summer Tech 14 (3).doc Uploaded Share

] test document copy
W test document copy.docx
Untitled presentation

| Windmill IU8 Presentation copy.key

0.19 GB (0%) of 30 GB used
Manage



You can see that it is uploaded as a word document.

You can view it by clicking on it

or if you want to edit it, you will need to open (and convert) to a Google document.

Being Viewed in Google Docs.

/ S ;.
1t CourseSchedule % | MyDrive-GoogleDrive % | W Summer Tech 14 Ghdoc -... % \ 4

@ https://de i / U ¢ | (B Google Ry ‘5 e =

(& Most visited ~ [ Pick'em (" Lincoln Interactive I3 Blackboard Learn @ Status Page [ Bedford Cyber Ac... (8} Admin console  [Z] StraghtAce Link ('} MathTV - Videos Teaching ke its >

(&) igo - Signin

dieni@bediordasd.org +

Comments

Summer Tech 14 (3).doc |
File Edt View Help
15 Qa
<
[ [
Summer Tech Tmmmg -4
Date Topic/Training/Overview Presenter
August 11| Google Apps - Gmail — leam about the basics — Stars, John Dichl
Monday | Labels. and Contacts to stay organized. Gmail is more B Google
Sam —noon | that just email - you will leam how to IM, Call phones, i
1 and video chat to stay connected within this App. Gmail
Google Calendar — Learn the fundamentals, features, and
‘general benefits for use in your classroom.
August 12 I Blended Schools
Tuesday Staff Trainer
8am—3pm | ¢anvas 1 ooking for something casier and user-friendlier
than Blackboard-— then this is for you. This will replace | Dan Lucas & Mark
blackboard in BMS this year. Whether you will be Radcliffe
exporting an existing Blackboard course into Canvas,
using your own material, or assembling material for
additional resources, this is an easy-to-use, cloud-based
LMS that connects all the digital tools and resources
teachers use into one simple place.
Itintegrates seamlessly with hundreds of apps,
empowering teachers and students with countless tools to
make teaching and leaning casier and more fun.
Leam more at: hitp:/www.instructure.cony.
August 13 Blended Schools
Wednesday Staff Trainer
Sam—-3pm | Canvas -with the limit of 25 participants a second day
of this touted educational revolutionary tool may be Dan Lucas & Mark
necessary. Radcliffe
August 14| Google Docs & Drive - Lear how (o use docs, sheets, John Dichl
Thursday | and slides for document editing anywhere, anytime.
Sam -noon | Leam how Drive leis you sion: arlshars il your suf

Right Click and select “Open With” to edit with Google Docs.
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